A Anoka County o |
l A BOARD OF COMMISSIONERS Respectful, Innovative, Fiscally Responsible.

Committee of the Whole
Government Operations Agenda

Tuesday, February 10, 2026 2:30 PM Conference Room 710
Anoka County Government Center 2100 3 Ave, Anoka, MN 55303

Public comments: Public comments are welcome at this time. In consideration of others
wishing to speak, please limit comments to 2 minutes. Questions directed to the committee
will not be answered immediately; however, whenever possible, all appropriate questions will
be responded to in a timely and effective manner by county staff.

Facilities Management and Construction — Commissioner Schulte

1. Consider recommending approval of Contract #SCON26-00000733 with Schumacher
Elevator, 2995 Lone Oak Circle, Suite 1, Eagan, as the lowest responsible bidder to
include alternate #1 for jack replacement, not to exceed $199,240 for 2150 building
elevator modernization with a contingency request of 10 percent ($20,000). See
attached worksheet and bid tabulation.

Library — Commissioner Jeppson

2. Consider recommending approval of Contract #SCON26-00000716, a Master
Agreement with SirsiDynix for the Symphony Integrated Library System (ILS) used to
manage operations, in the amount of $785,570.55 with a term of five years. See
attached worksheet.

Information

3. Review the draft County Board Operating Procedures and Guidelines.

4, Department Updates.



A ANOKA COUNTY

A GOVERNMENT OPERATIONS COMMITTEE ACTION ITEM
February 10, 2026
FM&C
ACTION Consider recommending the County Board approve Contract #SCON26-
REQUESTED 00000733 with Schumacher Elevator, 2995 Lone Oak Circle, Suite 1,

Eagan, Minnesota 55121, as the lowest responsible bidder to include
alternate #1 for jack replacement, not to exceed $199,240 for 2150 building
elevator modernization.

Contingency of 10% requested: $20,000

Bid tab attached.

BACKGROUND FM&C/VDA® (Van Deusen & Associates) reviewed the proposal responses
submitted by Midwest and Schumacher Elevator for the 2150 building
Elevator Modernization project.

Analysis below:
o Midwest
o The proposal was in conformance with the project
specifications
o The Total Lump Sum Base price plus alternate #1 was the
highest ($200,880).

e Schumacher
o The proposal was in conformance with the project
specifications
o The Total Lump Sum Base price plus alternate #1 was the
lowest responsible bid ($199,240).

Alternates:

e Both contractors provided pricing for alternate #1 — jack
replacement. Schumacher provided the lowest pricing for this
alternate with Midwest being similar in pricing (see attached bid
tab).

Based on bid information submitted by Schumacher Elevator we
recommend 2150 building elevator modernization project be awarded to
Schumacher Elevator to include alternate #1 for cab renovation.

FUNDING Building Fund
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Anoka County

PURCHASING

Date:

Time:

01/20/2026

3pm

PROJECT NAME 2150 Bldg - Elevator Modernizations
Bid Security Interim monthly
VENDOR (If Applicable) Addenda (x) Base maintenance Altl Notes
Midwest X S 151,898.00 | $ 165.00 | S 48,982.00
Schumacher X S 156,440.00 | $ 148.00 | S 42,800.00
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ANOKA COUNTY BOARD ACTION ITEM

2/10/2026

Library

ACTION REQUESTED

Consider approving Contract #5CON26-00000716, in the amount of
$785,570.55, to SirsiDynix for the Symphony Integrated Library System (ILS)
used by the Library to manage operations.

BACKGROUND

SirsiDynix has been providing the Symphony Integrated Library System (ILS)
to the Library since 2004. Symphony acts as the core infrastructure for a
library’s operations, including circulation, cataloging & metadata, user
management, reporting & analytics. Everything from acquisitions to patron
interactions flows through Symphony.

SOLUTIONS

The previous long-term agreement with SirsiDynix expired on 12/31/2025.
The Library renegotiated minor service changes based on current and
projected needs and propose signing a new master agreement with
SirsiDynix for 5 years of service through 12/31/2030.

FUNDING SOURCE
(Levy dollars, IT fund, building
fund, asset preservation,
carryover dollars, etc.)

The funds for this are within the Library’s operating budget for 2026. The
2026 amount is $133,565.99, with a 6% increase annually through 2030.
The Library will plan for the 6% increase in the annual budgeting process.

RECOMMENDATIONS

Recommend approval.




Anoka County Board of Commissioners Operating
Procedures and Guidelines

II.

Overview

The County Board functions within the statutory framework of Minnesota law. General duties, powers, and
responsibilities are found in Minnesota Statutes Chapters 370, 373, and 375, among others. Minnesota
Statutes supersede all bylaws, rules, and policies established by the County Board of Commissioners.

The County Board makes decisions through the adoption of policies, ordinances, and resolutions, through
votes at public meetings.

County Board Meetings

Meetings of the Board

At the first meeting of each year, the County Board shall adopt a schedule of regular board meetings and
committee of the whole (COW) meetings for the year. The schedule may be amended during the year as
needed by a vote of the board at a regular meeting. Special meetings may be added to the board’s schedule
as necessary to provide for additional public input and participation on specific responsibilities and
functions of Anoka County.

As required by law, at the first meeting of the year, the County Board shall provide for the oath of office for
its members (if required) and elect a chair and vice-chair for the year.

All regular meetings of the County Board will be conducted at the Anoka County Government Center, 2100
34 Ave. Anoka, Minnesota, unless otherwise stated in the public notice of the meeting.

Board Chair and Vice Chair

The County Board will rotate the positions of Chair and Vice-Chair among its members. At the first
meeting each year, the County Administrator shall provide a document listing the individuals who have
served as Chair and Vice-Chair for at least the previous five years, along with their district numbers.
Beginning in 2027, the Chair and Vice-Chair positions will be presented based on seniority in office and
ratified-voted on by the Board at the annual organizational meeting. Any member may decline to serve; if
so, the next most senior member will be offered the opportunity to be considered. To serve as Chair, a
member must first have served as Vice-Chair. The sitting Vice-Chair will advance to the Chair position the
following year.

Members that have a pattern of not following the Code of Conduct contained in section IV below, may at
the discretion of the board may be placed out of the rotation for one year.

Role of the Board Chair

The board chair is responsible for leading the County Board meetings, including board work sessions, in a
manner that maintains order and allows for the opportunity for all members and the public (when
applicable) to be heard. The chair may represent the county at legislative hearings and public functions and
may act as the chief spokesperson for the county when appropriate. The board chair signs resolutions,
contracts, letters, and other documents as directed by and on behalf of the board. The board chair shall
review and approve the agenda prior to its publication. The vice-chair of the board shall take on the
responsibilities of the chair in the chair’s absence.

. Board Procedures/Rules of Order

Although not adopted formally, the County Board generally utilizes the parliamentary procedures found in
the most recent edition of Robert’s Rules of Order during the meetings of the board. The County Board



recognizes that as a small board (seven members), it may benefit from some flexibility from the formalities



found in Robert’s Rules of Order. The County Board also recognizes that utilizing the procedures found in
Robert’s Rules of Order allows for the efficient processing of county board work and promotes decorum.

The meetings of the county commissioners of the County of Anoka shall be conducted in accordance
with Robert’s Rules of Order (newly revised), with the following specific exceptions:

1. Resolutions presented in writing by any member or members of the board including the chair shall
be acted upon without a second, and upon a resolution being so offered, the chair shall introduce
the discussion in relation to the resolution and put the questions in the same manner as it would if
those matters involved a motion after a second has been made to the motion. This rule shall not
prevent written resolutions from receiving seconding action prior to its adoption. With the
consent of the author, any member(s) may timely join in offering a resolution.

2. The chair of the county board may declare meetings of the county board adjourned and such
declaration shall be effective unless contested by four or more members of the board.

3. Nominations to fill vacancies on various boards over which the county board has appointed
authority, including positions to be filled from among membership of the county board, may be
acted upon without a second to such nomination.

4. The chair of the board may make a motion, second a motion made by another member of
the board and may vote on all matters.

5. Unless a commissioner signifies an abstention or votes in the negative on any given issue, the
clerk of the board shall be directed to record that each commissioner has voted in the positive on
that matter which is before the board.

6. The chair of the board shall have the authority to appoint members of the board to standing and
special committees. Elected commissioners and commissioners-elect will discuss in December of
the previous year standing and special committee responsibilities for the subsequent year.
Standing and special committee responsibilities will be approved at the organizational meeting._

7. Pursuant to Minn. Statutes § 375.07, no business shall be done unless voted for by four or more
members of the board.

8. Anoka County will provide office space for elected officials. County commissioners
may utilize an office on the 7 floor of the Anoka County Government Center.

9. The following committees are established as Standing Committees of the Whole of the Anoka
County Board and have jurisdiction over the departments or units/areas:

Committee of the Whole - Government Operations
Committee of the Whole - Human Services
Committee of the Whole — Management
Committee of the Whole - Public Safety
Committee of the Whole - Transportation/Parks

In addition, unless otherwise noted on a board item, the County Board requires:

e All motions to be seconded.

e  All actions that authorize the spending of funds are to be voted on by a roll call vote.

e Allresolutions are to be voted on by a roll call vote.

e All members are to be recognized by the chair prior to making a motion or speaking on an issue.
e The use of the amendment process to change or alter a motion or resolution.



Video Recording of Regular Board Meetings

In addition to the creation and formal approval of minutes from each board meeting, unless otherwise
directed by law, all regular meetings of the Anoka County Board of Commissioners are video recorded and
livestreamed through the county’s website. If a meeting cannot be video recorded, best efforts will be made
to capture it with another recording device. The video recordings are not the official minutes of the board
meeting.

Board Meeting Minutes

Following each board meeting, official minutes shall be prepared by the board clerk. The minutes should
identify all the actions and votes taken by the board on each item. The minutes are not a verbatim transcript
of the meeting but rather a compilation of the official actions that occurred during the meeting (Minn. Stat.
§ 331A.01). The official minutes of a meeting shall be adopted at a subsequent meeting and as required by
law, will be retained permanently. County Board meeting summaries shall be published in the official county
newspaper and shall be available in the Office of Administration and on the county website.

Public Participation

The public is invited and encouraged to attend and participate during a public hearing and/or the public
input section of the County Board meetings. Notice is provided for all meetings as required by law.

During the public input section _(at the end of the Regular Board Meeting), visitors may share their
comments or concerns on any issue that is the responsibility or function of Anoka County Government,
whether the issue is listed on an agenda or not. People who wish to address the County Board are requested
to sign in before the meeting begins; the board clerk or the county administrator will notify the County
Board Chair. The County Board chair will ask speakers to come to the podium, state their name and city of
residence, and present comments. Comments must be addressed exclusively to the board chair and the full
Board of Commissioners. Comments addressed to individual board members will not be allowed.
Individuals are encouraged to limit their presentation to no more than two minutes. The board chair
reserves the right to limit an individual's presentation if it exceeds the allowable time limit, becomes
redundant or repetitive, overly argumentative, or if it is not relevant to an issue that is part of Anoka
County's responsibilities.

Disruption of Meeting

If any meeting of the board is willfully interrupted or disrupted by a person or group of people to render
the orderly conduct of the meeting unfeasible, the chair may recess the meeting or order the person or
group willfully interrupting the meeting to leave the meeting or be removed from the meeting.

Requested Resolutions and Proclamations

The Anoka County Board of Commissioners is a nonpartisan body that does not advocate for or against
positions or policies that do not have a direct, unambiguous, and explicit relationship to the county’s
programs, services, policies, or budget.

The County Board may consider resolutions regarding state or federal policy that are directly related to the
county budget, programs, and services. The board may also consider proclamations or resolutions that
honor individuals who have served in public office, public awareness campaigns, or arts and cultural
celebrations.

The County Board will not consider resolutions or proclamations related to the following:

e Expressing an opinion on matters of political or ideological controversy.

e Expressing an opinion on issues generally identified and known as supported by one political party
and/or opposed by a political party.

e Expressing an opinion or position on topics that have no direct, unambiguous, and explicit relationship
to the County’s programs, services, policies, or budget.



1.

This policy does not and is not intended to impact an individual Anoka County Commissioner’s First
Amendment rights or any other rights under the Constitution of the United State of America or the State of
Minnesota. This policy also does not and is not intended to impact the Anoka County Board of
Commissioners' responsibility to collectively and actively advocate for fiscal and public policy to support
Anoka County's mission and constituents.

A request for a board action on a proclamation or resolution of support should be made to the county
administrator or other staff in the Office of Administration. Staft shall consult the guidelines and determine
the appropriateness of the request. The county will provide a reply to the requester. These guidelines do not
prevent anyone from being heard or bringing their concerns to the board. Anyone may contact an individual
board member(s) or appear before the board under public comments.

County Board Agenda

Preparation and Distribution

It is the responsibility of the county administrator to prepare the proposed agenda and supporting material
for each meeting of the board. The proposed agenda is shared with the board chair prior to distribution for
their review and approval. The board agenda must be published for the public to view at least three days
prior to the board meeting. The board agenda should be shared with the County Board members and
department directors a day prior to publication to the public.

Board Agenda Preview

The county administrator shall prepare and distribute to County Board members weekly a preview of
upcoming board items, actions and workshops. The preview does not include all board actions and items
but is intended to provide advance notice of significant items and issues that will be coming before the
board.

Requests for Agenda Items

Individual board members may make a request to the board chair or county administrator for an item to be
placed on an upcoming board meeting agenda. If, after a request has been made, the item has not been
placed on an agenda, the board member may make a request at a regular meeting of the board during their
commissioner report or General Administration for the item to be added to an upcoming agenda. If there is
consensus from the board or an affirmative vote of the board to direct the item to be placed on an
upcoming agenda, the item shall be placed on an agenda by the county administrator.

Orders of Business
The order of business for each regular meeting of the County Board shall be as follows:

Call to Order

Pledge of Allegiance
Roll Call

Consider Regular Claims
Approval of Minutes
Chair’s Remarks
Committee Reports
Regular Agenda Items
Commissioner Reports
0. Other business

1. Adjournment

e~ B N S o e

Any Committee of the Whole meetings or work sessions to be held on the same day as a County Board
meeting shall be either prior to or after the adjournment of the regular meeting.



E.  County Board Committees of the Whole

The County Board regularly utilizes Committees of the Whole meetings to review county issues and items
that may appear on subsequent regular board agendas. Committees of the Whole meetings are open to the
public and noticed pursuant to Minnesota Statutes Chapter 13D. The public is invited and can attend
Committees of the Whole meetings, there is a public input opportunity at the beginning of each meeting.
The following are the standing Committees:

-Government Operations
-Human Services
-Management

-Public Safety
-Transportation/Parks

COW meetings will be conducted in available conference rooms and may be rotated to various sites. COW
meetings are where divisions/departments/offices present and answer questions regarding activities and
requests of the board. The COW will make recommendations for the next regular board meeting. From
each meeting, a COW recommendation report will be presented at the next county board meeting for
appropriate action.

F.  Committee of the Whole Recommendation Report Consent Agenda

The consent agenda will consist of routine agenda items that are not likely to require additional debate and
discussion. Examples include, but are not limited to, contract approvals and renewals, appointments to
citizen boards and commissions, and policies or actions previously reviewed and recommended by a COW.

A board member may ask for an item to be removed from the consent agenda to allow for discussion,
debate, and an individual vote on that item.

G. Closed sessions

The County Board or COW may only meet in closed session as allowed under state law. Examples include
meetings for purposes of labor negotiations, discussion of physical or information technology security
briefings and reports, review of appraisals related to property acquisition, discussion of active litigation,
and providing direction related to labor negotiation strategy.

Closed sessions, except for those closed under the attorney-client privilege, must be recorded and retained
as required by state statute.

No members who are part of closed-session discussions shall disclose the content of those discussions until
or unless the information becomes public under state statute.

H. Commissioner Reports

Commissioner Reports are intended as an opportunity for board members to update other members and the
public on county activities and issues. Commissioner reports should be brief and summary in nature.
Reports may include topics and issues of county significance from advisory boards or committees that
board members are appointed to by the County Board. Commissioners should refrain from reporting on
partisan or election-related activities or events, except for reporting on county election administration
activities or events.

1. General Meeting Guidelines & Expectations

County Board members shall preserve order and decorum during meetings and follow the rules of the
governing body.



A.

The board chair or the assigned COW chair shall preside over debate, ensuring equality and fairness in the
discussion. The chair should be referred to as “Chair (last name)” and members of the board should be
addressed as “Commissioner (last name).

The county administrator, or their designee, attends and participates in all board meetings and COW
meetings. The county administrator, or their designee, may participate in the discussion, answer questions
from board members, and recommend actions or resolutions to an issue as appropriate.

A County Board member desiring to speak shall address the chair and not proceed until being recognized.

A County Board member, once recognized, shall not be interrupted when speaking, unless it is to call that
member to order, or to ask the member to stop, cease, or pause speaking by the board chair. No member
shall interrupt another in debate without her/his consent. To obtain such consent, a member shall first
address the chair.

Upon recognition of the chair, the board member making the motion has precedence to address the board
first in discussion to explain the reason or reasons why the motion was made. The member who seconded
the motion may be called upon next for discussion. Subsequently, any member may address the board.

County Board members should show respect for other viewpoints and refrain from verbal attacks on other
board members, county staff, or members of the public. Board members should be allowed adequate time to
present their views and opinions. Discussion should be confined to the current issue or policy being
debated.

County Board members should be prepared to contribute meaningfully by reviewing materials prior to the
meeting.

County Board members should actively participate by contributing ideas, asking questions, sharing their
perspectives, and focusing on finding the best solution for the county.

County Board members should stay on topic, communicate respectfully, and avoid interruptions.

Following the adoption of a position or decision by the full board, that position becomes the position of the
board.

Code-of-ConductGuiding Principles

Ethical Actions and Considerations

Effective county government operations require leadership from the elected board members, which is to be
respected by the public and staff. Anoka County expects its employees to abide by its Personnel Rules and
Regulations, which include the Respectful Workplace Policy, the Sexual Harassment Policy, Social Media
Policy and other pertinent policies. While Personnel Rules and Regulations do not apply to board members,
County Board members are expected to operate and communicate in a respectful and ethical manner in all
interactions with the public, county staff, and other board members.

In execution of their official duties, all County Board members shall strive to:

e Adhere to the laws, rules, and policies that govern the county.
e Maintain and respect the confidentiality of private and confidential information.

e Avoid discrimination against any person based on race, color, creed, religion, national origin, sex,
gender identity, marital status, disability, status regarding public assistance, sexual orientation, familial
status, or age; and others defined by law.

e Comply with the ethical obligations imposed by law, including Minnesota Statutes 10A.07 (Conflicts
of Interest), Chapter 13D (Open Meeting Law), 10A.071 (Gift Prohibition), 382.18 (Interest in
Contracts), 471.87-.895 (Sales, Contracts, & Gifts), including when appropriate, disclosing conflicts of
interest, abstaining from decision making, eliminating conflicts of interest, and declining gifts.



e  Work to create a positive environment in public meetings where all individuals may feel comfortable in
their roles as observers or participants.

e Support and represent the decisions by the board when speaking on behalf of the county to federal,
state, or local officials. A member may note that they did not support the position when the vote was

taken, but that the vote by the board is the county position. Members-are-expected-notto-undermine-or

> >

e Remain focused on the board’s role of setting the direction and policy for the county and understanding
the county staff's role in managing county operations and implementing board direction.

e The Board will maintain accountability for member conduct through a formal censure process. In
the event that a member’s actions are deemed inappropriate or inconsistent with the Board’s
established standards, the Board may initiate proceedings to issue a censure. Approval of a
censure requires a supermajority vote, defined as two-thirds (%4) of the Board’s voting members.
This process ensures that disciplinary actions are applied fairly, transparently, and with broad
consensus.

B. Interacting with Department Heads and County Staff

County employees work for the county and at the direction of the board, not at the direction of individual
County Board members. Individual County Board members should not give direct orders to or supervise
county employees, unless directed to by the County Board.

County Board members are encouraged to work with county staff to address constituent questions and
concerns. Requests for assistance can be made to the county administrator, deputy administrator, or
support staff in the Office of Administration.

If a County Board member contacts a department head related to a constituent request or county issue, it is
requested that the board member inform the county administrator or deputy county administrator to ensure a
timely response.

If a County Board member contacts a county staff person within a department, it is requested that the
County Board member also notify or inform the chief officer or department head prior to contacting the staff
person. If the contact is made by email, the County Board member should copy the chief officer or
department head.

Unless it is an emergency or an issue requires immediate attention, a County Board member should refrain
from contacting staff by phone or text message (except for the county administrator or deputy county
administrator) outside of normal work hours (8 a.m.-4:30 p.m. Monday through Friday).

A County Board member may send an email outside of normal work hours to a staff person with the
expectation that staff will follow up or reply by the following business day.

In the event of any emergency or urgent matter arising, county staff should utilize a phone call or text



message to communicate with a board member, when possible. Email should not be utilized, especially
after normal working hours or over a weekend.

It is expected and acceptable for County Board members to communicate directly with county staff related
to issues of scheduling or the operations of committees, boards, or commissions on which they serve, and
when working directly with a staff person who has been assigned to support the board member in
addressing a constituent question or concern.

It is expected that County Board members will review and respond to county staff emails to their county
email within two business days of receipt.

It is expected that County Board members should regularly check voicemail messages on their county
office and mobile phone and ensure their voicemail inbox has sufficient space to accept new messages.

C. Accountability

It is the responsibility of County Board members to hold each other accountable for acting in a respectful
and ethical manner. A County Board member should discuss with another member if they feel a comment,
statement, action, or behavior of that member does not meet the expectations laid out in this section. After
communicating or attempting to communicate with the other member, a member may notify the board
chair if they feel another member’s actions contradict this section.

D. Other

Board members may choose to utilize the county’s Employee Assistance Program (EAP). EAP provides
confidential, short-term counseling at no cost for personal concerns that may affect your work (or home)
life.

State law provides official immunity to protect board members from lawsuits based on discretionary actions
performed in the course of their official duties. Official immunity may not protect a board member if a
member acts outside the scope of their duties.

The County Board shall review this document annually, and the County Board shall adopt its operating
procedures and guidelines each year during the first meeting in January.
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