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Add an Affiliation Record

Entities must add study subjects to each of the rosters where the study subject is affiliated. This is often 
referred to as adding an affiliation record and is in lieu of submitting separate background studies for the study
subject. The following criteria must be met in order for the entity to affiliate the study subject with their other 
program(s):

The study subject cannot be disqualified.

The program type for which the affiliation record is being added must have the same background study 
requirements (i.e., the same requirements apply to most background studies, but for example,
background studies for child care providers and child foster care have additional requirements).

The same SIP must be delegated to the original program to which the study subject is affiliated and to the 
new program that the study subject will be affiliated.

To add an affiliation record, follow the instructions in this section.

1. Navigate to the study subject’s Person Summary screen by selecting the study subject’s last name from
any of the NETStudy 2.0 queues.

2. Select the Applications tab.

3. Select the Add Affiliation link in the Actions column.
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4. In the Add Affiliation window, under the Provider dropdown menu, select the provider to which the
affiliation is being added. You may also change the selections in the Position Category, Position, and 
Affiliation Type fields if needed. 

5. In the Roster Affiliation Date field, enter the date the study subject will be affiliated with the new 
provider.
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6. Select the Save button. A new application is created and the study subject is added to the new
provider’s roster.


